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MOJOKEHUE
O BEJIEHUM )KYPHAJIA TOCELLITAEMOCTH BOCIIMTAHHUKOB U
SJEKTPOHHOI'O TABEJISI IOCEIMAEMOCTH B MYHULIMITAJILHOM
BIO/UKETHOM JIOIIKOJBbHOM OBPA3OBATEJILHOM YUPEXKIEHUU
JETCKOM CAJTY Ne 99 TOPOJIA TEH3BI «KAPYCEJIb»



1. OBIIME IMOJIOXKEHUSA

1.1. Hacrosiee Ilonoxxenue o Bepenun JKypHana nocemaeMocTH BOCHUTAHHUKOB U
AJIEKTPOHHOTO Tabens nocemniaemoctu (nanee — [lonoxenue) pazpadorano st MBJIOY Ne 99 r.
[Tenssr «Kapycenb» (manee — JIOY) B mensx cucremarus3anuu Ipouecca cOopa, ydera u
00paboTku MH(OpMaIMHK O NOCeLeHUH BocnuTanHuKamu rpyni JI0Y, obecrieueHust KOHTPOJIA 3a
(bakTHuecKuM npeObIBaHMEM JeTed, a Takke Ui (OpMUPOBAHMS JTOCTOBEPHBIX JAHHBIX IS
pacyeToB € POAMUTEISIMHU (3aKOHHBIMU IIPEJCTABUTENIAMU) M COCTAaBJIEHUS CTATUCTHYECKOU
OTYETHOCTH.

1.2. ITonoxenue pa3padoTaHO B COOTBETCTBUU C:

— ®@epepanbHbiM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O6 oOpazoBanun B Poccuiickoii
Denepauuny;

— Ilpukazom Munpuna PD® ot 30.03.2015 Ne 52 «OO0 ytBepxkineHun (GopM MEpBHYHBIX
YUETHBIX JOKYMEHTOB M PETrUCTPOB OyXIajdTepCKOro yueTa, NPUMEHSEMbIX OpraHaMu
rOCYJapCTBEHHOH  BiacTd  (TOCYJApCTBEHHBIMH  OpraHaMH), OpraHaMH  MECTHOTO
CaMOYTIpaBIJICHHsI, OpraHaMH YIPABJICHUSI TOCYAAPCTBEHHBIMH BHEOIOJKETHBIMU (OHIAMHU,
rOCYIapCTBEHHBIMH (MYHHUIIUIIAIBHBIME) YUPEKACHUIMI 1 METOANYECKIMU YKa3aHUSIMHU 110
UX IPUMEHEHHIO» (C U3MEHEHUSMH U JIOTIOJTHEHUSIMH ),

— IIpuxazom MunucrepctBa npocsenienus Poccuiickoit @eneparuu ot 06.11.2024 Ne 779 «O06
YTBEPKACHUM  TEpPEYHs  JOKYMEHTOB,  IOATOTOBKAa  KOTOPBIX  OCYIIECTBIISIETCA
NearorvyeckKuMu  pabOTHUKAMHU TIPH  peaji3allid OCHOBHBIX 00I1e00pa30BaTeIbHBIX
porpaMM, 00pa3oBaTeIbHBIX IPOrPaMM CPEAHETO MPOPECCUOHAIBHOTO 00Pa30BAHUSD;

— IIpuxazom MunucrtepctBa obpazoBanusi u Hayku P® ot 30 aBrycra 2013 r. Ne 1014 “O6
yTBepkAeHuH [lopsaka opranu3auy 1 oCyIiecTBICHHUs] 00pa30oBaTeIbHON 1€ATEIbHOCTH O
OCHOBHBIM  00111€00pa30oBaTeNIbHBIM  MporpaMmaM - 0oOpa3oBaTelbHbIM IpOrpamMMam
JIOIITKOIBHOTO 00pa3oBaHus”;

— CanlluH 2.4.1.3649-23 "CanutapHO-3IIHIEMHOJOTMYECKUE TpeOOBaHMUSA K OpraHU3aIsIM
BOCIUTAHUS U 00y4YEHUs, OTAbIXa U 03/JOPOBIICHUS AETEH U MOJIOJIEKH'";

—  ¥YcraBom MB/IOV Ne 99 «Kapycenby.

1.3. XKypnan mnocemaemMoctT — OyMaXHbIM JTOKYMEHT, BEAYUIUMHCS BOCIUTATEISIMHU
TPYIIbL.  DJEKTPOHHBIM Tabenb TOCEmaeMOCTH — UU(PPOBON JTOKYMEHT, BEAYIIUNCS
OTBETCTBEHHBIM  COTPYJHHKOM B  aBTOMATM3UPOBAHHOW MH(OPMAIMOHHOW  cucTeMe
«ONEKTPOHHBIN AETCKUM camy.

1.4. Bepenme JXXypHana TmOCENIa€MOCTH SIBISIETCS OO0S3aTENBHBIM JUISL  Ka)JI0TO
Bocriutarens JIOY. Beaenue 351eKTpOHHOTO TaOels MOCEIaeMOCTH SIBISETCST 00S3aTEIBHBIM IS
OTBETCTBEHHOT'O COTPYIHUKA, HA3HAYCHHOTO MPUKA30M 3aBEIYIOIIETO.

1.5. Hacrosmee Ilomoxenne o00s3aTenbHO I UCIHOJHEHHS BCEMH II€JarOTMYECKUMU
paboraukamu JIOY 1 MHBIMU COTPYTHUKAMU, TPUIACTHBIMH K YUETY MOCEIAEMOCTH.



2. HOPAAOK BEAEHUS )KYPHAJIA IOCEINAEMOCTH BOCIIUTATEJIAMHA
I'PYHIIBI

2.1. Kypnan nocemaemoctu (nanee - XKypHan) siBiseTcs NEPBUYHBIM JTOKYMEHTOM JUIS
ydeTa eXeIHEBHOTO PUCYTCTBHS BOCIUTAHHUKOB B TPYTIIIE.

2.2. Bkirouenne BOCIIMTaHHHUKA B }KypHaJ'I " UCKIIIOYCHHUEC U3 HETO IMMPOU3BOAUTCSA TOJIBKO
Ha OCHOBAaHHMHU IIpHKa3a 3aBCAYIOIICTO Z[Oy O 3a4UUCICHUH, NCPEMCIICHNN WX OTYUCICHUU
BOCIIMTaHHHUKA.

2.3. Crnucok BOCIUTAHHUKOB COCTaBIISICTCS B anaBUTHOM mopsiake. DaMunus, uMs
3anuchIBaloTCcs B rpade momHocteio. [Ipu 3TOM TIIATENTHHO BBIBEPSETCS] HamMcaHue (amMHIUH,
UMEHH B COOTBETCTBHH C JIOKyMEHTOM (CBHJIETEIILCTBO O POXKIECHUH pebeHka). B ciaydyae cMeHbl
(aMunru, IMEHN HOBBIE JaHHBIE BHOCATCS B JKypHai TOIBKO MOCIIE U3JaHUsI COOTBETCTBYIOIIETO
npuKa3a 00 U3MEHEHHHU TIEPCOHAIBHBIX CBE/ICHHI HAa OCHOBAaHUH yIOCTOBEPSIOIIETO TIOKYMEHTA.

2.4. Exxennesno 10 09:00 yacos Bociutareiab 00g3aH OTMETUTH SIBKY BOCIIUTAHHUKOB. J111s1
OTMETOK UCIOJIb3YIOTCS CIEAYIOIINE CUMBOJIBI:
— «H» - BocriuTaHHUK OTCYTCTBOBAJ IO HEYBAKUTEILHON IPUYUHE;
—  «b» - 001€3HB;
-  «O» - oTIycK;
—  «K» - kapanTuH;
— «B» — BBIXO/THOY WJIM HEPaOOUMA MPa3THUYHBIN JICHb.

OO0s13aTeNIbHO yKa3bIBACTCS MPHYMHA OTCYTCTBHS (00JI€3Hb, OTITYCK, KAPAHTHH H JIP.).
OcHOBaHMEM SIBIISIOTCA:
— CrpaBka U3 METUIIMHCKOTO YUPEXKICHUS;
— 3agBieHue oT poauTeneil (3aKOHHBIX MpeICTaBUTeNe) Ha MPeAOCTaBIeHHE OTIYCKa MU IO
WUHBIM TIPUYHHAM.
JIHM MOCEIIEeHNsT HE OTMEYArOTCSL.
B HuxkHell dYacTM CTpaHUIBl E€XKEIHEBHO TIOABOAMTCA HTOI: 0OlIee KOJIUYECTBO
HNPUCYTCTBYIOIIUX JeTel U 00111ee KOJIMYECTBO OTCYTCTBYIOIIUX € pacii(pPOBKOH 1O MPUYKUHAM.

2.5. TpeboBanus k Benenuto KypHana:

— Bece 3anucu BHOCATCS IIAPUKOBOW PYYKOM ¢ CHHEH macToi. 3ampelaeTcsl UCIOJIb30BaHUE
reJIeBBIX PyYeK, KapaH1ama U KOPPEKTUPYIOIINX CPEICTB.

— 3amnucu  JOMKHBI  OBbITh YETKUMH, AaKKypaTHbIMHM, HE JIONMYCKAaloTCs TMOAYHUCTKA U
HEOTOBOPEHHBIE UCIIPABIICHUS.

— 3ampemaercs CTaBUTh IOMETKH B BUJIE «1», «-» M TOYeK. J[oImycKarTCsl TOJIBbKO CUMBOJIBI,
YKa3aHHBIE B II. 2.4.

— Bce 3anucu BenyTcst Ha pyCCKOM SI3BIKE.

2.6. B cnyuae BbIOBITHS BOCIIMTAaHHMKA HAPOTHUB ero (¢amminu Ha crpanune JKypHana
JieNlaeTcs 3aMuch «BBIOBL C YKa3aHUEM JaThl U HOMEpa MpHKasa.



2.7. Ilpu 3anonnenuu JKypHana He JTOMYyCKAIOTCsl UCTIPABJICHUS, TOMapKH, BbI3bIBAIOIIHE
COMHEHUs B IIPaBWJIBHOCTM BHECEHHBIX M3MEHEHMU. lcmpaBieHus, clenaHHble B
HCKJIFOUUTEIIBHBIX CIIy4asX, OrOBAPUBAIOTCS BHU3Y CTPAHUILBI 3a IIOANUCHI0 OTBETCTBEHHOTO.

3. IOPAJAOK BEAEHUA DJIEKTPOHHOI'O TABEJIA ITIOCEINAEMOCTHU U
B3AVMMO/IEMCTBUSA OTBETCTBEHHbIX JIAI]

3.1. Jlns omepatuBHOro ywera v (OPMHUPOBAHMSA CBOJHBIX JAHHBIX OTBETCTBEHHBIH
COTPpYAHUK, Ha3HAYEHHBIM NpUKa3oM 3aBexayromiero (mamee — OTBETCTBEHHBIN), BEIET
AIIEKTPOHHBIA Tabellb TOCEIAaeMOCTH B aBTOMATU3UPOBAHHOW HMH(POPMALMOHHON CHUCTEME
«ONEKTPOHHBIN AETCKUM cam.

BpemenHoe ncnonHenne 00s13aHHOCTEN: B Cily4ae OTCYTCTBHUSI OCHOBHOT'O OTBETCTBEHHOTO
auna (60Jie3Hb, OTIIYCK) €ro O0S3aHHOCTH 10 BEAECHUIO AJIEKTPOHHOrO Tabesst BO3JIArarTcs Ha
JpYroro COTpyIHUKA IPUKA30M PyKOBOJIUTEIS.

3.2. Ilepenaya nanHbIX Yepe3 padounii yaT « Tabenp mocemaeMocTy:

— Bocnurarenn kaxaoi Bo3pacTHO# Tpynmbl 00s3aHbl exenHeBHo 10 10:00 yacoB nepemaBath
CBe/IeHUs! 00 OTCYTCTBYIOLIMX BOCHUTaHHUKAX OTBETCTBEHHOMY IOCPEICTBOM CHELMAIbHO
CO3JJaHHOTO pabouero yara B Meccenmkepe MAX.

— IlepenaBaemas nHpOpMAaIWs JOJKHA BKIIOYATh: TPYIILY, (aMIIHIO, UMS peOCHKA U IPHYHHY
OTCyTCTBUS (00JI€3HB, OTITYCK, HESBKA 110 HEYBAXXUTEIBHON IPHYMHE H T.I1.).

3.3. Ha ocHoBanuu noxy4deHHbix coobmenuid OtBercTBeHHbIN A0 11.00 BHOCUT IaHHBIE
00 OTCYTCTBUU JACTEH B SJIEKTPOHHBIN Ta0eJb B CUCTEME « DIEKTPOHHBINA JETCKUM Ccajl».

3.4. DnexkTpoHHBI Tabenb BEAETCS C MCIOIb30BAaHUEM OOLIECHPUHSTHIX YCIOBHBIX
o0o3HaueHuit («f» - siBka, «H» — HesiBka o HeyBaxuTeNbHON puunHe, «b» — 6one3ns, «O» —
otmyck, «K» — kapaHTHH).

3.5. B nocnennuit pabounii 1eHp Mecsiiia OTBETCTBEHHBINH OCYIECTBIIIET CBEPKY JaHHBIX
AJIEKTPOHHOIO Tabesst C JaHHBIMU, BHECEHHBIMHM BOCHHTATENIIMH B OymaxxHble JKypHaubl
MOCEIIAEMOCTH 110 KayKJOU IpyMIIE.

3.6. Tlocne mpoBeneHUsT CBEPKHM M YCTPAaHEHUS BCEX BO3MOXHBIX PACXOXKJICHUM
OTBETCTBEHHBI pacrevaThlBacT MPOBEPCHHBIC JJCKTPOHHBIC Ta0EIM TMOCENaeMOCTH 10
rpynnam. @akT CBEpKHU MOATBEPKAAECTCS MOJMUCHI0 BOCIUTATENS TPYIIIbI B OyMa)kHOM Tabelie
MOCEIIaeMOCTH.

3.7. Pacnieuatannsle u noanucanubie Tadbenu g0 12.00 nepenatorcs B Oyxranteputo JJOY
JUTSE TIPOBEJICHUSI PACUETOB C POIUTENSMU (3aKOHHBIMHU MPEACTABUTEISIMH) M JalbHEHIIero
XpaHEeHHUS.



4. KOHTPOJIb, XPAHEHUE U OTBETCTBEHHOCTD

4.1. KoHTpoJib 32 COCTOSIHMEM, BEJCHHEM M COXPaHHOCThIO JKypHaIoB MOCEMaeMOCTH
BO3JaraeTcsi Ha 3aBeAymomiero. KoHTponb 3a CBOEBPEMEHHOCTBIO BEJIEHUS U Iepefaudu
AIIEKTPOHHOTO Tabess Bo3naraercss Ha OTBETCTBEHHOTO.

4.2. XypHas mocemaeMocTd paccyuTaH Ha OauH ydeOHbIM roa. Ilo ero oxoHyaHWUM
Kypnan cnaercs Ha xpanenue B apxuB JIOY. Cpok xpanenus JKypHalloB B apXUBE YUPEKICHUS
cocrapisieT 1 roa. [locne ucreuenus cpoka xpanenus JKypHasibl yHUUTOXKAIOTCS KOMHCCHEN TIO
YHUYTOKEHUIO JIOKYMEHTOB C COCTABICHUEM COOTBETCTBYIOIIETO aKTa.

4.3. PacrieyatanHble Tabenu MOCEUIAEMOCTH, MEpeJaHHble B OyXraaTepuio, XpaHsaTcs B
COOTBETCTBUHU C HOMEHKIaTypol nen JJOY u ycTaHOBIEHHBIMU 3aKOHOJATEIBCTBOM CPOKaMU
XpaHEHUs IEPBUYHBIX YUETHBIX JOKYMEHTOB (HE MeHee 5 JieT).

4.4. BocnuraTeau HECYT OTBETCTBEHHOCTb 3a COCTOSIHHE, BEICHHE, COXPAHHOCTh WU
JIOCTOBEPHOCTh JaHHBbIX B JKypHane nocemaemoctd cBoed rpymibl. OTBETCTBEHHBIH HeceT
OTBETCTBEHHOCTh 33 CBOEBPEMEHHOCTh M JOCTOBEPHOCTH BEJCHUS JIEKTPOHHOIO TAa0Esl U €ro
nepegady B Oyxrajirepuro.

5. BAKVIIOYUTEJIBHBIE ITOJIOKEHUA

5.1. Hacrosmee Ilonoxxenue BcTymnaet B cuity ¢ 1 ceHtsiOps 2025 roga u AecTByeT 10
MIPUHSATHS HOBOT'O HOPMATHBHOTO aKTa, €r0 3aMEHSIOIIETO.

5.2. I3MeHeHus U onoyIHeHHs B HacTosee [lonoxenue BHOCATCS B Cilydyae U3MEHEHHUs
3akoHomarenbcTBa  Poccmiickoit  denepanumy, — periaaMEHTUPYIOIIETO  MOPAJOK  ydera
nocernaemMoctu BociutanHuKoB JIOVY, a Taxke 1o pemennto aamuauctpamnuu JJOY.

5.3. Bce u3MeHeHus U J0ONOJNHEHUS K HacrosmeMmy I[loioeHuio yTBEp)KIaroTcs U
BBOJATCS B JIEHCTBUE NpUKa3oM 3aBeaytroero JOV.



Oopazen 7KypHaJia nocemaemMocTu

[Ipunoxenne Ne 1
K [Tonoxenuto o Benennu XKypHaia nocemaeMocT BOCIUTaHHUKOB

(mecsi, roa)

[Hn nocelleHus

Ne damunus, ums
[OHn
n/n pebeHka MoonvieHo | nocelueHms MpuynHBbI
10 | 11 | 12 | 13 | 14 [ 15 | 16 | 17 | 18 | 19 | 20 | 21 | 22 | 23 | 24 | 25 | 26 | 27 | 28 | 29 | 30 ponywuy u'l ’ HenoceLleHust
OHeit noanexatime (ocHOBaHMe)
onnare
1
2
3
4
5

CnuUcoYHbIN cocTaB
Bcero npucyrtcTeyet
Bcero otcytcTByeT
no 6onesHun
KapaHTUH

oTnyck

npoyune NpUYMHbLI




[Tpunoxxenne Ne 2
k [Tonoxenuto o Benenuu JKypHaia NocenaeMoCTH BOCIIUTAaHHUKOB

Ilepedennb yc/10BHBIX 0003Ha4YeHMii 115 JKypHaJia nmocemaemMocTu

«H» — BocmuTaHHUK OTCYTCTBOBAJI IO HEYBAXKUTEIBHON MPUUHHE;
«b» — 0oj1€3Hb;

«O» — oTIycK;

«K» — kapaHTuH,;

«B» — BBIXOJIHOH WJIM HEpaOOUMiA Mpa3THUYHBIN JICHb.

IlepedyeHb yCJI0BHBIX 0003HAYEHM I VIS 3JIEKTPOHHOTO TaleJisl MoCcenaeMoCTH

«SI» — aBKa,

«H» — HesiBKa 0 HEYBAKUTEJIBHON NpUYMHE (BKJIIOUYAs 3asBJICHUS POAUTENCH);
«b» — 00n€e3HB;

«O» — oTmycK;

«K» — kapaHTHH,;

«B» — BBIXOIHOU N€Hb.
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